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=== The Virtual School Guidance for ePEP

Social Workers

First of all you will need to start a PEP on LCS as normal_and complete the first page
and the dates are the most important ! This is to ensure that that the PEP is counted
for the PEP Percentages of PEPs completed. You can then re-assign the PEP to the

Virtual School Worker
Access to ePEP
Click on the log on tab
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Welcome to the Official ePEP Single Sign-on

First time use, you will need to register. Click on the green tab and follow the
instructions

ePEP Single Sign-On
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When you have registered you will be able to log on to ePEP using your email address,
password and the next page is your memorable word.

eG OV. U K.COM 1D: 830 - Name: Pauline & Profile

Official ePEP Online Location:

Notice Board B8 | Your Learners S& | Your Messages & | PEP Invitations {* | PEP Meetings

North Yorkshire

Learners &
Username Forename  Surname Date Started  Targetdate  Meetingdate Yeargroup YP SW DT  Actior
I o o o ——

Click on the child which you need to start a PEP for and you should see their profile
page
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Profile Page: Timmy Testchild - U4841

Key Indicators

Last PEP Date Next PEP Due ¥ear Group Premium Spent Target Tracker

018 ouarzaa YearT GBP 20000

CORE DATA Timmy (U4841) e Usars with access fo this child t

Full Mame: Name Rale Astion
Dste of Birth
UPN Humbar:
Schoal,

Schaol type:

Date Asdea:
Dot Entered Care. uriams
Record Gamar Pauine Cross
Dy in Gars: 196 Days
Cors Socia Warkar

Cars Designated Teacher:

Current Formal PEPs Completed PEPS

Dte Started  TargslDals  MestingDals  Yeargroup YR SW DT Dats Started  CompilsdDste  LsstMestingDale  Yoargroup  RAG
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Triggering a PEP click here
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CORE DATA Timmy (U4841) Edit Users with access to this child

Full Name: Timmy Testchil Name Role Action
Date of Birth: 101012007 (1 3967 Pauline Cross Virtual School Team

UPN Number: A12345576910 4092 Angela Mine Designated Teacher

School: Barlby High School

School type: Secondary, Academy

Date Added: 20/11/2019
Date Entered Care: 01/11/2019
Record Owner: Pauline Cross
Days in Care: 20 Days

Core Social Worker:

Core Designated Angela Milne

Teacher:
Current Formal PEPs Add Completed PEPs
Date Target Meeting Year Date Completed Last Meeting Year
Started  Date Date group  YP SW DT Started Date Date group RAG

T

Invitation
Sending invitations CAN NOT be undone: an email and an intemnal ePEP message WILL be sent to the selected users when you save this PEP Meeting.

DATE FOR MEETING
No invitations will be sent if meeting date is left blank

Date 28/11/2019
Time 10:30
LOCATION OF THE MEETING Barlby High School

What are the reasons for this meeting?
[J New Admission to Care

Review Process

(] Change of Care Placement

[] Change of School Placement v

Click on _



This page will come up. Click on PEP

5 maps//epeponing coukusen 64 1/ daiows T T —— o
i 8] My Councn - Home (@ vy Tres
Date Added: 20M11/2019 A
Date Entered Care: 01/11/2019
Record Owner: Pauline Cross
Days in Care: 20 Days

Core Social Worker:

Core Designated

Teacher:
Current Formal PEPs Completed PEPs
Date Target Meeting  Year Date Completed LastMeeting  Year
Started Date Date group YP SW DT Started Date Date group RAG
47 20/11/2019 05/122019 28/11/2019 Year rm
7 PEP
Rejected PEPs.

Date Started ~ RejectDate  Last Meeting Date Year group

Personal Information

The Persanal Education 1o ensuring care get the very best possible education experience
and outcomes.
First name Tirnmy C
Timmy Testchild Family name Testchild :
(Year 7)
Name known at school &
v
Date of birth 10/10/2007
A. Social Worker Section
Parsonal Informati Gender @® Male O Female O NotKnown
Care Information
Provious SchooliSettings Ethnicity A1 - White - British
Key Contacts
Social Worker Sign Off
Religion C
v
B. Designated Teacher Section
Education information Legal Status C1 - Interim Gare erder
Attendance
General Overview of SchooliDT 1st Language

Attainment Levels and Progress




Social Workers will also need to complete appropriate sections at the PEP Meeting

i ) My Counca - vome: (@ Taes
Personal Information Gender @ Male O Female O NotKnown
Care Information
Previous Scheol/Settings Ethnicity A1 - White - British
Key Contacts
Social Worker Sign Off

Religion

B. Designated Teacher Section

Legal Status ~Inferim Care order vl

Educatign Information
Attendandg

Ganeral Ovarview of School/DT 1st Language
Attainment Leyels and Progress
SEND

Soclal, Emotionaland Mental
Health

Unique Pupil Numbe) A12345678910
Transitions

Part Time Timetables Aqd Alt.
Education Arrangements,

Current Support
14-19+ Plan for Education,
Employment and Training
SMART Targets
The PEP Meeting
NEET Support Plan for SW & DT
Designated Teacher Sign Off

Client I1B-Number 7654321

C: Young Persons View

Your School Assessments
Your Feelings About School
Your Feelings About Learning
Your Relationship With Your

Teachers
mie M v 08

When you have completed everything, including setting the next date then the social
workers need to sign off their part.

Social Workers and Designated teachers will need to agree who will complete the
PEP meeting section. It's useful if someone is able to access the ePEP live and
having it on a big screen is even better !
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ADULTS' VIEWS

Overall Scaling: Select on a scale of 0 to 10, with 0 being poor, and 10 being excellent.

Carer's Views

Carer's Views Overall Scaling 0 ™

Parent's Views

0 ™
Social Worker's Views
Social Worker's Views Overall 0 v
Scaling
Designated Teacher's Views Overall 0 v

Scaling
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Don'’t forget the Scaling questions !



There is now a Parent/Foster Carer Section on ePEP

(@ Mipsiepeponiinecoakises/ 4t sesmenssianste © ~ @ € |

54 &) Wy Counca- Home @iy Toes
‘Social Worker Sign Off Religion
B. Designated Teacher Section Legal Status. ©1 - Interim Care order 4
OV sumenr -
Sauetion ntormation 1ot Language ]
Attendance o
General Overview o SchoolDT =
Attainment Lavsis and Progre Unique Pupil Number A12345878910
sEnD
Social, Emational and Mental Health Client ID Nurmber 7654321
Tromsitons

Part Time Timstables And AL Education
nts

e port
1419+ Plan for Education, Emplayment and
Training

SMART Targots
The PEP Mesting

NEET Support Pian for SW & 0T
Designated Teacher Sign O

€: Young Persans View

Your Fesings About Laaming

Your Relaonship Wit Your Teachers
Your Taents and inierets

Sumenes 2020 Cuesions

E. VS Final PEF Sign Off

V5 PEP-Sign Oft
Quallty Assurance
1RO Overview
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i )y Counci -Home (@)W Tes

Parent/Carer Views about the young person's scheol and education

Timmy Testchild Areas of Concern:
(Year7)

Do you have a named person In school lowhom you can () Yes O Mo

address queries or probiem?
A, Soclal Worker Section

Personal Information I Yos, please fil the nama of the persan wha helps:

Care Information

Previous Schaol/Setting:

Key Contacts.

Tocial Worker Tign OF ‘Are you kept informed of your enid's progress? O ves ONo
It Yes, please fil how E.g email, phone call,

B. Designated Teacher Section home/school bock

COVID-19 summer term

Are you satisfied wih the education / supportthat your () Yes O No
child is receiving?

1 Mo, please identity the issues

Social, Emotional and Mental Health

Transitions

Part Time Timetables And Alt Education

Arrange;

14-18+ Plan for Education, Employment and \hat s your nvolvement regarding the education of the
Training il In your care? E.g. feading at hame, support wilh
SMART Targets homework ete:

The PEP Meeting

NEET Support Plan for SW & DT Any other informatian

Designated Teacher Sign Off

€: Young Persons View

==EI. wi| x8 B og B .

The questions on the Parent/Carer section are taken from the paper
form.

If Parent/Carers don’t have an email address to be able to access
ePEP then the paper form must be sent out so that their views can
be gained, or this can be completed at a PEP meeting.

The paper form can be uploaded as an attachment.



Parent/Carers’ view about the young person’s school and education

What'’s Going Well Comments

Areas of Concern Comment

Do you have a named person Comment
in school to whom you can
address queries or problem?
Name of person who helps

Are you kept informed of your
child’s progress?

How? Email phone call,
home/school book

Comment

Are you satisfied with the
education / support that your
child is receiving? (If no,
please identify the issues.)

Comment

What is your involvement
regarding the education of the
child in your care

e.g. reading at home, support
with homework etc

Comment

Any other information Comment




Uploading an attachment

Click on SEND in the DT section, then scroll to the bottom of that page

5 &) My Council - Home () My Taes

5 apep Manager - Professions..

Social Worker Sign Off

B. Designated Teacher Section

COVID-18 summer term
Education Information

Attendance
General Ovarvignf Schaol/DT
Attai and Progress.
SEND

Sockal, Emotional and Mental Health
Transitions

Part Time Timetables And Alt. Education
Arrangements

Current

Support
1413+ Plan for Education, Employment and
Training

SMART Targets
The PEF Mesting

NEET Support Plan for SW & DT
Designated Teacher Sign O

: Young Persons View

e et i

‘Your Relationship With Your Teachers
‘Your Talents and Interests

it Tl

D. Foster Carer

ParentiCarer Views.

E. V5 Final PEP Sign Off

VS PEP-Sign Off
Quality Assurance
IRO Overview

Are you kept informed of your chid's progress?

I Yos, plaase fl haw. E.g email, phone cai
home/school book

Are you satisfied with the education ! support that your

chil s recsiving?

If No, please identiy the issues

Whatis your involvement regarding the education of the
child in your care? E.g. reading at home. support with
homawork lc:

Any other Infermaton

1% ] My Cauncil - Home (@) My Tiles

A. Social Worker Section
Persanal Information

Care Information

Previous School/Settings
Key Contacts

Soelsl Worker Sign Off

B. Designated Teacher Section

COVID-18 summer term

ducation Information

Hendance

General Overview of SchooliDT

Attainment Levels and Progress
D

E
A

Soeial, Emotional and Mental Health

Transitions

Part Time Timetables And Alt. Education
rangements

Current Support
1418+ P1an for Education, Employment and
Training

SMART Targets.

The PEF Meeting

NEET Support Plan for $W & DT
Designated Teacher Sign Off

‘oung Persons View

Your Fesings About Learming

Your Retationship With Yo Teschers
Your Talents and interests

‘Summer 2020 Questions

D. Foster Carer

ParentiCarer Views.

E. VS Final PEP Sign Off

VS PEPSign Off

IFYES, please answer the following:

What s the date of the next annual review?

Who ere the issuing authority?

What s the primary need identified in the EHCP?

It NO please answer the following:

Have you recelve higher nescs funding?

I yos, how have you used this funding?

Is there a SEN support plan?

I yes, piease outline the plan

What other services are involved to support the plan?

Has & request for a statutory assessment been made?

If yes, please describe the progress made with the
Bssessment

Attachments | Add an Attachment

Save seftings

Click on Add an Attachment

© Yes

O Yes

O Yes

O Yes

Mo

) Mo

O Mo

O MNe
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Search for a document in Browse, add a Title and Description
e.g Title — Spring Term PEP  Description - Parent/Carers Views Spring Term PEP

Then upload it and Save it!

(2 <PEP Manager - Create new... X

& Edit User Logout
Wedne: . 6 May 2020

tact Number:

Hello, Pauline s Search via ( User 1D/ Name / UPN / E 11:45:12

Administration tools User Roles Notice board Your messages

PEP Invitations. @ | User directory Your leamers Schools Directory

Create new document

Select a document from your computer to upload it into this attachment section.

Your upload file should be less then SM8
The following file formats are allowed
+ Microsoft Ward Document { doc and .docx)
* Microsoft Excel Spreadsheet (s and xisx)
+ Microsoft PowerPoint Presentations (ppt and ppt)
« Adobe Portable Document Format ( pdf)
« Images (jpg, bmp and .png)

Tite
Description

Document Beouma'®

=

Squiddle is the Young Persons Views section and can be completed with either the
DT or the Foster Carer

D~ @ | 962 Monager - Professiona.

i ) My Counci - Home (@) My Ties

Social Worker Sign OF Religion "
B. Designated Teacher Section Legal Status 1 - Interim Care order .
COVID-19 summer term

Education Information 13t Lenguage —
Attendance ]

General Overview of SchooliDT
Attainment Levels and Progress
SEND

Social, Emotional and Mental Health Glient 1D Number 7654321
Transitions

Part Time Timetables And Alt. Education

Arrangements

Current Support
1419+ Plan for Education, Employment and
Training

SMART Targats
‘The PEP Mesting

NEET Support Plan for SW & DT
Designated Teacher Sign Off

Unique Pupil Number A12345678910

Bing Persans View

Your Feelings About Leaming

‘Your Relationship With Your Teachers.

Your Talents and Interests
Summer 2020 Questions

D. Foster Carer

Parent/Carer Views

E. VS Final PEP Sign Off

V$ PEP-Sign Off
Quality Assurance
IRO Overview

B




Preparation for next PEP

At the end of the PEP meeting section is where the next meeting is arranged

€ -

e D + 8 G | @ 17 Mger - Potesin. X
4.8y o - e @ i

Scaling —

This next section is for the DT & SW to collaboratively decide the time and meeting date of the next PEP. It is important
this is done, prior to the PEP Sign of.

LOCATION OF THE NEXT MEETING

Location

DATE FOR THE NEXT MEETING
Date

Time

REASON FOR THE NEXT MEETING

What are the reasons for this
meeting? [ New Admission to Care

[) Change of Care Placement

wil i = -

w D - 8 G| B oo btwage - otesion.
Y. 81 Uy o - Home @)y Toew

REASON FOR THE NEXT MEETING

What are the reasons for this

meeting? [] New Admission to Care

(] Change of Care Placement
[ Review Process

() Change of School Placement

Any other reasons:

INVITATIONS TO NEXT PEP MEETING
From the list bolow, chock the. people to

Invitation * U-Number First name Family name Role/Relationship Contact number

Send 3967 Pauline Cross Virtual School Team [m}

Send 4092 Angela Milne Designated Teacher [m]

D - 8 0] @ 6 mansger - potession.
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INVITATIONS TO NEXT PEP MEETING
From the list below, check the boxes for the people to invite for this PEP Meeting.

Invitation*  U-Number  Firstname  Family name  Role/Relationship Contact number
Send 3967 Pauline Cross. Virtual School Team
Send 4092 Angela Milne Designated Teacher

* When you select a user the system will automatically send them an email invitation

If the persons invited have any queries about this meeting, who should they contact?

Name
Number

PENDING MEETING REQUEST

Name Status Comment




Click SAVE

The Virtual School will then sign off the PEP

(Year 7) Next meeting time

Designated Teacher has not yet Mark completed
completed PEP
Young Person has not yet completed Mark completed

PEP

Virtual School Comments.

RAG Quality and Completion
Amber

Virtual School Red

The completed PEP is on the right and the next PEP is ready to start the process all
again

i )y o - ome @ o Toes

School: Barlby High School
School type: Secondary, Academy
Date Added: 20/11/2019

Date Entered Care: 01/11/2019

Record Owner: Pauline Cross

Days in Care: 20 Days

Core Social Worker:

Core Designated Angela Milne

Teacher:

Current Formal PEPs Completed PEPs
Date Target Meeting Year Last
Started Date Date group YP SW DT Date Completed  Meeting Year

Started Date Date group RAG
50 20/11/2019 10/02/2020 03/02/2020 Year (X X X view

7 = 47 201112019 20/11/2019 2812019  Year7 . View
peP

Rejected PEPs

me M08 ol . .

And finally...

The Virtual School will save the entire PEP as a pdf document
and will attach it to the PEP you started on LCS. The Virtual
School will finalise the PEP on LCS.

This is to ensure that the PEP document is available for the
next 75 years!



